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MOJOXXEHHUE

O xpanenuu B apxuBax AHOO BO «BIIIN»

U ¢unmanoB uHGoOpMaIUU 0 pe3yIbTaTax
OCBOCHHSI 00yUaIOIMUMHUCS 00pa30BaTEIbHBIX
MIPOrpaMM U O OOIIPEHUH 00yUYaIOIIUXCS

Ha OYMa>KHBIX U (MJIM) SJIEKTPOHHBIX HOCUTEIISX

Hacrosimiee Ilonoxenue paspaboraHo B cooTBETCTBUU ¢ DepepalibHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 «OO6 wunHpopmanuy, HHPOPMALUOHHBIX
TEXHOJIOTHSX U O 3amure uHpopmauun», denepanbubiM 3akoHoM oT 27.07.2006
Ne 152-03 «O mepcoHaNbHBIX AaHHBIX», DeaepanbHbiM 3akoHOM OT 29.12.2012
Ne  273-®3 «0O06 obOpazoBanuu B Poccuiickoii ®Denepanuu», MNpUKa30M
MunoOpuayku Poccum ot 14.06.2013 Ne 464 «OO6 yrBepxnenun Ilopsnka
OpraHM3allid W OCYIIECTBIEHHS  OOpa30oBaTelNbHOW  JAEATENBHOCTH IO
o0pa3oBaTeNbHBIM MPOTPaMMaM  CPETHET0 MPOPECCUOHATLHOTO  00pa30BaHUs»
(moxymeHnT ytpauuBaer cuiny ¢ 01 mapra 2023 roma), mpukazom MwuHOOpHAYKU
Poccun ot 01.07.2013 Ne 499 «O6 yrBepxkaenun Ilopsinka opraHuzanuu u
OCYLIECTBJIEHUS] ~ OOpa3oBaTENbHOW  JESTENbHOCTH 1O  JONOJHUTEIILHBIM
npoecCHOHAIBHBIM ~ IporpaMmam»,  MpukasoM  MuHoOpHayku — Poccun
ot 06.04.2021 No 245 «O06 yrBepxknenun Ilopsiaka opraHuzanuu U
OCYLIECTBJIEHUSI ~ 00pa3oBaTeIbHOM  JEATEIBHOCTH IO 00pa3oBaTelIbHbIM
porpaMmam BbICIIEr0 00pa3oBaHus — INporpamMmam OakajiaBpuara, porpammam
CHEeIUaINTeTa, MporpaMMaM MarucTpaTypbh», prukazoM Munnpocseuienus Poccun
or 09.11.2018 Ne 196 «O6 yrBepknenuu [lopska opraHu3aluu U OCYIIECTBIICHUS
00pa30oBaTeNIbHOW AESTEIBHOCTH IO JOMOJIHUTENILHBIM — 001Ie00pa3oBaTeIbHbIM
nmporpamMMmam» (JOKyMeHT yTpaunBaeT cuity ¢ 01 mapta 2023 roaa), penepanibHbIMU
rOCyJapCTBEHHBIMU 00pa30BaTEIbHBIMU CTaHJApPTaMH, YCTaBOM ABTOHOMHOM
HEKOMMEpPYECKO  00pa3oBaTeibHOM  OpraHU3allid  BBICIIET0  00pa3oBaHUsA
«BOpOHEXKCKUI SKOHOMHKO-TIPABOBOM HMHCTUTYT» W JIPYTMMH  JIOKAJIbHBIMU
HopmatuBHbiMH akTamMu AHOO BO «BOIIN» u ¢dunuanos (nanee - UucturyT).

1. O01ue MoJ10KeHUA



1.1. Hacrosiee IlonokeHue ompenenser MOPSAOK XPAHEHUST B apXHBax
AHOO BO «B3IIMW» u ¢QuwmanoB (manee — MHWHctutryt) wuHbopManuu o
pe3yibTaTax OCBOEHHS OOydaloImMUMHCS 00pa3oBaTeNbHBIX MPOTpaMM H O
MOOIIPEHUH 00yUYaIOIUXCs Ha OYMaXKHBIX U (MJIH) SJIEKTPOHHBIX HOCUTEISX.

1.2. Tlonoxxenure 00s3aTeIbBHO K TMPUMEHEHHIO BCEMU CTPYKTYpPHBIMU
nojapasneneHussiMu  MIHCTUTYyTa, peanusyronuMu o0pa3oBaTeNbHbIE MPOTPAMMBbI

BBICIIETO 00pa3oBaHUsi — MporpaMMbl OakaliaBpuara, o00pa3oBaTelIbHbIC
IpOrpaMMbl  CPEHEr0  Mpo(ecCHOHATLHOTO O00pa3oBaHUA — MPOTPaAMMBI
IIOATOTOBKM  CIIELIMAJIMCTOB CPEOHEro 3BEHA, a TaKXe JOIOJHUTEIbHbIC
npodecCHOHaNbHBIE TPOTPAaMMBbl — TPOrPaMMBbI TOBBIIICHHUS KBaTU(UKALINH,
IIPOTrPaMMBbI npohecCuOHATBEHON IIEPENOATrOTOBKH, JOTIOJIHUTEIIbHBIE
oOmeoOpa3oBarenbHble MPOrpaMMbl — JIOMOJHHUTENbHBIE OOLIEPA3BUBAIOLIUE
IIPOTPaMMBL.

2. Buabl JOKYMEHTOB M0 pe3yJibTaTaM 00pa30BaTeIbHOr0 Mpoiecca, ux
Nnepuoabl XpaHeHus!

2.1.  JlokyMeHTBl 1O pe3ylibTaTaM  00pa30BaTEJBHOTO  Ipolecca
NOJIPA3JIEISAIOTCS Ha CIEAYIOIIME TPYIIIbL:

2.1.1. JIOKyMeHTHlI, MOJTOTOBJICHHBIE 00yYarOIIUMUCS U
NOATBEPKIAIOIIME HUX YYaCTUE B MEPONPHUATHSAX 1O TEKyIIEMY KOHTPOJIIO
YCIEBAEMOCTH M MPOMEKYTOYHOM arrecTauuMud (OTYETHl MO JIa0OPaTOPHBIM
paboTaM, pe3yibTaTbl TECTHUPOBAHUSA, KOHTPOJIbHBIE pabOThl, OTYETHl IO
IIpaKTUKaM, KypcoBble pabOThl (IPOEKTHI));

2.1.2. JlokymeHTBI, opMUpYyEMBIC MEAATOTUYECKUMU PAOOTHUKAMH U
JUIAMHU, TpUBIEKaeMbIMM MHCTUTYTOM g peanu3auuud 00pa3oBaTENbHBIX
OporpaMM Ha HWHBIX YCJIOBMSIX (llajgee — TMeJarormuyeckue pabOTHUKH), IO
pe3ysbTaTaM TEKYIIEro KOHTPOJIS YCIIEBAEMOCTU U MPOMEXKYTOYHOW ATTECTALUH,
NOJTBEPXKJAIOLIME KAueCTBO OCBOCHHUS OOydarolUMHUCS  00pa3oBaTeIbHON
nporpaMMsbl (3a4€THO-3K3aMEHAIlMOHHbIE BEJOMOCTH, HK3aMEHALIMOHHbBIE JIUCTHI,
IIPOTOKOJIBI TECTUPOBAHHUSI, IPOTOKOJBI 3aCE€JAaHUsI aTTECTALMOHHBIX KOMHCCHUA U
T.1L.);

2.1.3. loxymeHTsI, (popMupyeMbie Mo pe3yibTaTaM TOCyAapCTBEHHOU
UTOTOBOM aTTecTali (MUTOrOBOM aTTecTanuu) oO0ydaromuxcs (IpOTOKOJIbI U
Ipyrue JOKYMEHTbl TOCYJAapCTBEHHOM HMTOTOBOM  aTTecTaluu  (MTOrOBOM
aTTeCTalllHN));

2.1.4. ToxymenTsl, ¢dopmupyeMble B JekaHatax (¢uiananax) u
colepxamye HMHPOPMALMIO O TMEpeBOAE, BOCCTAHOBJICHUM, OTYUCICHHUU
oOyyarommxcsi U JApyryro uHopMamuio (3adeTHas KHUDKKA OOydaromierocs,
JUYHOE JIeJI0 00yJaronerocs u T.11.);

2.1.5. JloxymenTsi, popmupyembie B iporpammax «1C: YHuBepcurte»,
«/lexanat» u conepxauiye WHGOPMAIUIO O pe3ylibTaTaX MPOMEKYTOUYHOU H
roCyJapCTBEHHOM MTOrOBOM arrectauud (MTOrOBOM aTTeCcTaluu), MEPEBO/IE,
BOCCTAHOBJICHHH O0YYarOIIUXCS U JIp.



2.2. Ilepuonbl W MecTa XpaHEHHS JIOKYMEHTOB IO  pe3yjbTaTam
00pa3oBaTeILHOTO Mpolecca ONpeeisaoTcs HOMeHKIaTypoi aen NacrturyTa:

2.2.1. Ha «kadenpax yYUTHIBAIOTCA U XPaHATCSA: OTYETHI IIO
JabopaTopHbIM paboTaM, KOHTPOJIbHbIE PabOThl, pedeparbl, dK3aMEHAIMOHHBIC
OWJIETHI 1O Y4EOHBIM MpEeAMETaM, KypcaM, TUCIUILUIMHAM (MOJIYJISIM), PE3YJIbTaThl
TECTUPOBaHUS — B TEUYEHUE OJHOTO TOJa; KypCOBbIE pabOThl (MPOEKTHI) — B
TE€UYEHUE JIBYX JIET;

2.2.2. B apxuBe YYHUTHIBAIOTCA U XPAHATCSA: OTUETHI O MPAKTHKAX — B
TEUCHHE UEThIpEX JIeT; JOKYMEHThl TOCYJAapCTBEHHOM HK3aMEHAIIMOHHON
(MTOroBOM 3K3aMEHAIMOHHOM ) KOMHUCCUM — B TE€UCHHUE ceMujiecsaTu msitu jeT; BKP
— B TEUEHUE IISITH JIET MOCJIE OTYUCIICHUS 00yJaroIerocs;

2.2.3. B nexanarax (punmanax) MHCTUTyTa yIUTHIBAIOTCSA M XPaHATCS:
3a4€THO-IK3aMEHAIIMOHHBIE BEJIOMOCTH — B TE€UCHHUE TISTH JIET; SK3aMEHAIIMOHHBIC
JUCTBI — B TEYEHHE TMATH JIET, >KypHaJbl ydeTa YCIeBAeMOCTH TPYIII
oOyJaromuxcs — B TEUEHHUE MSATH JIET; OTYETHI [0 pe3yJbTaTaM MPOMEKYTOUHOM
aTTecTalluy 00Yy4aroIINUXCsl, CBOJHbBIE BEJOMOCTH yCIIEBAEMOCTH — B T€UEHUE MATU
JIeT;

2.2.4. JlokyMeHTbl O pe3yjibTaTax o0pa30oBaTEIbLHOTO IIpoliecca,
dopMupyeMblie B aBTOMaTU3upoBaHHOU cucteme «1C: YHUBepcUTeT», XpaHATCs B
apxuBe IHCTUTYyTa B COOTBETCTBUM C YTBEPKACHHOM HOMEHKJIATYpOH Jiend
HNHuctuTyTa;

2.2.5. 3aueTHas KHMKKa B TEUEHUE BCETO MepHoa 00yueHUs: XPaHUTCS
y oOyuatomerocsi. [lo okoHuaHuu oOydeHUs 3aUeTHas KHIKKA TEpeaacTcs B
JIeKaHaT B JINYHOE JET0 00YyJaroIIerocs.

2.3. OTBETCTBEHHBIMA 3a y4Ye€T M XpaHEHHE JOKYMEHTOB Ha Kademapax
Ha3HAYaroTCs 3aBeyronue Kadeapamu.

2.4. OTBETCTBEHHbIMM 32 YYeT M XpaHEHUE JOKyYMEHTOB B JIeKaHaTax
(punmanax) Ha3zHA4YarOTCA JeKaHbl (HaKyJIbTETOB (3aMECTUTEIN JIUPEKTOPOB
bunuanos).

2.5. JIokyMeHTBI 10 pe3yibTaTaM 00pa30BaTEbHOTO MPOIEcca XPAHSITCS
OTIEIBHO IS KaXJOW  TPYIIbI, Kypca, HampaBlI€HUS  MOJATOTOBKH
(cenanbHOCTH).

2.6. DNEKTpOHHBICE HOCUTEIHN, COJEpXKAIIUE CBEACHUS O pe3ysbTrarax
OCBOEHHUSl O00OydJarImUMHUCA O00pa3oBaTeNbHBIX MPOTPAaMM U UWHBIC CBEACHUS
KOH(QUACHIIMATFHOTO XapaKTepa XpaHsITCs 0 MUHOBaHUS HAJIOOHOCTH.

2.7. YueOHble KapTOykd oOOydaromierocs B TEUEHHE BCEro Nepuoja
oOyueHusi xpaHsarcs B jaekanare. [locme 3aBepmieHust oOydeHus odopMieHHas
yueOHasi KapTouKa BMECTE C JIMYHBIM JIEJIOM OOYJarolIerocs MepeaeTcsl B apXHB.
B apxuBe MHcTUTYyTa TUYHOE [1€710 00yYaroerocs XpaHuTces 75 Jer.

2.8. Ciucanue JOKYMEHTOB, Iepefaya JOKYMEHTOB Ha XpaHEHHE B apXUB
NPOU3BOJAUTCS KOMHUCCHEH COOTBETCTBYIOLIEH Kadeapsl, AekaHaTa, ¢uiamana
HNHucturyTa.

3. Undopmauus o noompeHun 00y4aromuxcs



3.1. 3a OTIMYHYIO YCIEBAaEMOCTb, NPUMEPHOE TOBEJCHHE, AKTHUBHOE
ydacTUE€ B HAyYHO-HCCJIEIOBATENIbCKONW paboTe, CHOPTUBHOM M OOIIECTBEHHOU
KU3HM MHcTUTyTa K 0OydYamoImMMcs MOTYT OBbITh INPUMEHEHBI CIIEAYIONINE
HOOUIPEHUS:

3.1.1. HaznaueHue CKMIKK Ha OIJIaTy O0y4eHUS;
3.1.2. O6bsBaeHUE 0J1ar01apHOCTH;

3.1.3. HarpaxeHue rpaMoTaMu, AUIJIOMaMU;
3.1.4. HarpaxxaeHue HeHHBIM NOJapKOM;

3.1.5. npIe noompenus.

3.2. Tloompenuss OOBABISIOTCA MPHUKA30M peKTopa (pacrnopssKeHUEM
TUpeKTopa punuana).

3.3. Bemucka U3 npukaza (pacnopsbKEHHs) O TMOOLIPEHHH XPAaHUTCA B
JUYHOM Jiesie 00ydaronierocs.

3.4. DIeKTpoHHBI BapuaHT TMpuKa3a (PacHopsDKEHUs) XpaHUTCS B
aBTOMAaTU3MPOBaHHBIX cucTteMax «1C: YauBepcurer, «/lexanar».
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