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1. PekomMeHnaanum 00y4a0uUuMcs M0 NMOAT0OTOBKE K rOCYyAapCTBEHHOMY
IK3aMeHY, B TOM YHCJe NepedeHb PeKOMEeHIyeMoil JJuTepaTypbl 1JI
MOATOTOBKH K FOCYJapPCTBEHHOMY IK3aMeHYy

[Ipy mOAroTOBKE K cJade TOCYIAapCTBEHHBIX HK3aMEHOB TMPOBOMSTCS
TPYNIIOBbIE WU WHAWBHUAYyAJIbHBIE KOHCYJIBTAIUU, TIPU3BAaHHBIC CKOHIICHTPUPOBATH
BHUMaHUE Ha KOHKPETHBIX HHCTUTYTAX. 3aJIOTOM JK€ YCIEIIHON Cjauu 3K3aMEHOB
SBIIIETCS CAMOCTOSITENIbHASL MOJTOTOBKAa K HEMY, OCHOBAaHHAas Ha COOCTBEHHOM
OTbITE OOYUYECHHS U PEKOMEHIAIUAX MPENOoIaBaTesl.

Kadenpoit ropuctpyneniiuu chopmMyIupoBaH OINPEACICHHBI TEPEUYCHb
BOIIPOCOB M0 OCHOBHBIM HAINpaBJICHUSIM Kypca. JlaHHBII 1epedyeHb COOTBETCTBYET
benepanbHOMYy TOCYIapCTBEHHOMY 0OOpa3oBaTeIbHOMY CTaHAApTy W pabodynMm
nporpaMMaM JMCHUIUIMH. B pamkax »Toro mepeyHss K TOoCyAapCTBEHHBIM
HK3aMEHaM COCTABJISIFOTCS 9K3aMEHAIIMOHHbBIE OUJIETHI, IO KOTOPHIM 00yyarouuecs
CIal0T TOCYJJapCTBEHHBIE SK3aMEHbI. BOnpocCk! K 9K3aMeHaM J0 3K3aMEHYEMbIX He
JOBOJSITCS. M COZIEPIKATCS JIUILD B SK3aMEHALIMOHHBIX OUJIeTax.

DK3aMEHAIIMOHHBIN OWJIET BKJIIOYAET TPU BOIPOCA, KaXKIbIH U3 KOTOPHIX
UMEeT KOHKPETHBIM, JETAIIbHBIA XapaKTep, HO HE BBIXOJUT 3a PaMKH pabOuux
porpamMM JUCIUILINH.

N3yuenue Bompocos (mmpodiem) mesnecooOpa3Ho HayaTh C U3y4EeHHs 6a30BOM
JUTEPATYPHI MO TUCHUIUIMHAM, K KOTOPBIM OTHECEH JaHHBI BONpOC (mpobdiema).
Kak npaBuiio, 0a3oBble yueOHMKH (yueOHbIE MOCOOMS) NAlOT MPEACTABICHHE O
npobiieMe, HO OTHX CBEACHMA MOXET OKa3aThbCsi HENOCTAaTOYHBIM IS
MCYEPIBIBAIOIIETO OTBETa Ha K3aMEHAIMOHHBIN Bompoc. [loaToMy cremyer, He
OTPaHUYMBAsCh 0A30BBIM yUEOHBIM M3JAaHHEM, U3YYHTh HEKOTOPHIC CICHUATbHBIC
U3JIaHUs, KOTOpBIE JaayT BO3MOXKHOCTh 00JIee TOJPOOHO PacCCMOTPETh HEKOTOPHIE
cnenupuyYecKre acreKkThl M3y4aemMoro Borpoca (MpoOJemMbl), TIy0xe H3Y4YHUTh
CHeIMaIbHbIe METOJIbI pa3penieHus mpoodeM, MpoaHATU3UPOBATh HAKOTICHHBIN B
TOM OTHOIIEHUHM OTEYECTBEHHBIM U 3apyOexkHblii ombiT. (Ocobo cremyer
NOJYEPKHYTh, YTO B MPOIECCE MOATOTOBKM K 3K3aMEHaM CIEAyeT peau30BaTh
WHTETPATUBHO-KOMIUJIEKCHBIA ~ TOJIXOJ] B H3YYEHUU PA3JIUYHBIX BOMPOCOB
(mpobyieM), a 3HAYMUT, YMETh AHAIM3UPOBATH M OIICHUBATH €r0 HCTOPUYECKUE,
MPaBOBBIE M TPOYHE ACHEKTHl M KOMIIOHEHTHI, BBISBIATH HX B3aUMOCBS3b U
B3aMMOO0OYCIIOBICHHOCTh. OIICHOYHBIE CYXICHUSA BBITYCKHUKA B OTHOIICHUHU
MPUBEICHHBIX B MEPUOANUYECKUX M3TAHHUSIX MPUMEPOB KOHKPETHOU NEATEITHHOCTH
CHCIMATUCTOB ~ MOTYT CTaTh JOKa3aTeIbCTBOM €ro  mnpodeccrnoHalbHOMI
KOMIIETEHTHOCTH.

2. PexoMeHaaunu 00y4a0IMMCcs 10 MOJArOTOBKE K 3alllUTE BLINYCKHOM
KBAJIU(UKANUOHHOMN PadoThl, B TOM YHCJ/IEe IepeYeHb PEKOMEHIyeMOoil
JIUTEPATYPHI VISl MOATOTOBKH K 3aIIHMTE BbINYCKHOH KBAJIU(PUKAIMOHHOM
padoThI

TpebGoBaHus K CTPYKType W COJEP)KAHHUIO BBITYCKHOW KBalU(DUKAITMOHHOU
paboTtsl (BKP) BeimyckHUKa
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Br160p TeMbI BBITYCKHOM KBATH(PHUKAITMOHHON pabOTHI

Tembt BKP no o0pa3zoBarenbHbIM MporpaMMaM BBICHIETO OOpa3oBaHUS —
nporpaMmaMm  OakajaBpuaTa  ONpPENENsIOTCS  BBIMYCKAIONIMMHU  Kadenpamu,
yrBepkaatoTcs: CoBeroM (akyabTeTa M JIOJKHBI COOTBETCTBOBATH TPEOOBAHUAM
denepaabHOr0 TOCYAapCTBEHHOTO 00pa30BaTENbHOTO CTaHJApTa  BBICIIETO
oOpa3zoBanus 1o HampasieHuto noaroroBku 40.03.01 IOpucnpyaenius,
HaIpaBJICHHOCTD (MIPOQPHIIb) «TPaXKIAHCKO-TIPABOBAS

OOyuvarommMcs PEIOCTABIISACTCS MPABO BHIOOpPA TEMBI U3 YTBEPIKICHHOTO
kadenpoit mepeunss Tem BKP. OOyuarommiicss Takke MOXKET MPEIJIOKHUTh CBOIO
temy BKP, oGocHoBaB mpu 3TOM HEOOXOAMMOCTH W I€71€CO000pa3HOCTh €€
pa3pabOTKu C HAYYHOH U MPAKTUYECKONU TOUEK 3PEHUSI.

BriOpanHas Tema coriacyercs ¢ pyKOBOAMTENIEM U MO JTUYHOMY 3asIBJICHUIO
oOy4Jaromierocss U MPEJCTAaBICHUIO JIEKaHa 3aKpeIUIsieTCsl 3a HUM IPHKa30M 110
Nuctutyty. Ilocime BbIXOna mpuKa3a HHKakoe u3MeHeHne Tembl BKP
(MpUHIMIHAIBHOE WIM CTHWIMCTUYECKOE) HE JOIycKaeTcs. B MCKIOUMTENnbHBIX
cllydyasX KOPpPEKTHpPOBKa WJIM 3aMEHa TEMbl MOXKET OBITh IPOBEAEHA TOJIBKO
JIOTIOJIHUTEIBHBIM IPUKA30M PEKTOPa O MPEICTABICHHIO IeKaHa (DaKysIbTeTa.

TpebGoBanus k cTpykType u coaepxanuto BKP

BoinyckHas ~— kBaninduKalMoOHHAs ~— paboTa  COAEPXKUT  CIEAYIOLIUe
oOsi3aTeNbHbIE  BJEMEHTBI: THUTYJIbHBI JIUCT, 3aJaHUE HaA  BBIIYCKHYIO
KBaTU(UKAIMOHHYIO paboTy; OrJiaBlieHHE; BBEJCHHUE; OCHOBHYIO 4YacCTh,
BKJIIOYAIONIYI0 TEMATUYECKUE pa3leibl M MOJApa3Jeibl; 3aKIIOYEHUE; MepeyeHb
COKpAILIEHU M YCJIOBHBIX 0003HaueHHH (IpH Hamuuuu); OubIMorpaduyecKuii
cnucok. [Ipu HeooxogumocTu B cTpykTypy BKP BritouaroTcst mpuinoxeHusl.

TutynpHbli  5UCT  odopMisieTcss B COOTBETCTBUM C  00pas3nom,
YCTaHOBJIIEHHBIM HCTUTYTOM, U COAEPKUT CIIETYIOUIUE CBEACHUS:

— IIOJIHOE U COKpPAILEHHOE HauMEHOBaHHEe 00pa30BaTEIbHOM OpraHu3aluu;

— HauMeHOBaHHE (aKyJbTETa,;

— HaMMEHOBaHME BhIMyCKaroue kadenpsi;

— HaMMEHOBaHHWE HANPaBJICHUS MOATOTOBKH;

— BUJI pabOTHI;

— TeMa BBITYCKHON KBATM(PUKAIIMOHHOMN pabOTHI;

— cBeneHus 00 oOydatomemcs (Kype, dopma oOydeHusi, UMs, OTUYECTBO,
dbamMmms) ¥ €ro JUYHYIO TOAMNKCE;

— CBEJICHMS O PyKOBOAUTENE (JOHKHOCTD, YU€HAas! CTENEHb, yYEHOE 3BaHHUeE,
(dbaMuIMs ¥ UHUIMAIIBI) U €T0 JINYHYIO MOAIHUCH;

— CBEJEHHS O 3aBEAYIOILIEM BBIMyCKaroIen kadeaps! (I0KHOCTD, yueHas
CTENEHb, YYEHOE 3BaHue, (DaMUIIMs U MHULIMAJIBI) U €r0 JIUYHYIO MOAMHCH;

— MecTO (Topoj1) ¥ TOJ BHIOJTHEHUS! pa0OTHI.

3aganne Ha BKP 3anonHseTcs COMIAaCHO MAakeTy, YTBEPKICHHOMY
NHCTUTYTOM, W COAEPKUT MepedeHb 3TanoB BbimoiaHeHUss BKP ¢ ykazanuem
cpokoB BbimonHeHHs. JlucT 3amanus Ha BKP mognuceiBaeTcs oOydarommmcs u
pykoBogutenem BKP.
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OruaBiieHHE COAEPKUT MEPEUYEHb OCHOBHBIX pa3/ieiioB (IJ1aB), MOAPA3IAEIIOB
(maparpagoB) BKP ¢ ykazanumemM HOMEpPOB CTpaHHI], Ha KOTOPBIX pa3MEIIaeTCs
Hayayo paszenoB (mojpasnesnoB, maparpadon). OriaBieHHE TOJDKHO BKIIOYATH
BCE€ 3aroJIOBKH, UMEIoLuecs B paboTe, B TOM 4yucie OMOIrorpa@uiyeckuii Clucok
U npwioxeHus. B ornaBnenun npumensiercss mudpoBasi cucteMa HyMmepaluu, B
COOTBETCTBHM C KOTOPOW HOMEpa riaB cocTosT u3 oaHou mudpst (1.; 2. u T.1.),
HOMEpa COCTaBHBIX 4acTed — u3 aAByX mudp (1.1.; 1.2. u T.1.), TpeThsl CTyNEHb
nenennss — u3 tpex mudp (1.1.1.; 1.1.2. mT.1.). 3Hak maparpada HE CTABUTCH.
ABTOMaTHuUecKoe (OpPMHUpPOBAHUE OTJABICHHUS C HCIOJB30BAHHWEM 3aroJIOBKOB
PEANOYTUTENBHO.

Bo Beenennn k BKP HeoOX0auMoO pacKphITh pOJIb U MECTO HCCIIETyeMOM
npoOiemMbl, 00OCHOBaTh BBIOOpP TEMBI, OINpPEAEIUTh €€ AaKTyaJIbHOCTH,
chopmynupoBaTh 1Iedb M KOHKpeTHble 3agaun BKP, omnpenenuts rpaHuibl
uccienoBanust  (popMynupoBaHue OOBEKTa M IpeIMeTa HCCIeI0BaHus,
OTpE/IETICHUE XPOHOJOTUYECKUX W/WIM Teorpauyeckux pamokK). 37Aech XKe
ClIeyeT KpaTKO onucaTh OOlIe HalpaBiICHUs PELICHUS NCCIIeyeMOl MpoOIeMBbl,
OCHOBHBIE TUIIOTE3bl, TEOPETHUECKYIO (TEOPETUKO-METOJOJOTHYECKYI0) 0a3y u
BBIOpAaHHbBIE METO/IbI MCCIIEIOBAHNUS, & TAKXKE YKa3aTh, HA MPUMEPE KaKOTO OOBEKTa
Oyzmer pemaTrbCs IIOCTaBIICHHBIE B padore 3amauun. OO0beM BBEICHHS — 3—5
CTpaHuL.

OcHoBHast 4yacTh packpeiBaeT coaepxkanne BKP. B ocHoBHOW yacTu
U3JIaraeTcsi TEOPETHMYECKUM  Marepuail [0 TeMe, NPHUBOJUTCA  aHAJIH3
MH()OPMAIIMOHHBIX HMCTOYHUKOB, pEHIAlOTCA 3aJayud, Cc(HOpMyJIMpOBaHHBIE BO
BBEJICHUM, MPUBOAMUTCS OINHCAHME COOCTBEHHOTO MCCIEIOBAaHUS, €CIU €ro
MPOBEICHUE TMpeaycMaTpuBanioch uenaMu u 3agadamu BKP. OcHoBHast yacThb
BKJIFOYAET B CE0sl TEOPETUUECKYIO U, IPU HEOOXOAMMOCTH, MPAKTHYECKYIO YACTH.
B TeopeTtnueckoil yacTH pacKpbIBalOTCS U aHAJIU3UPYIOTCS OOIIME TEOPETHUECKUE
MOJIOKEHUSI MO0 TE€ME HCCIIENOBaHMs, JAeTcsi MOAPOOHOE HU3JIO0KEHUE METOIAUKHU
UCCIIEIOBaHUs. B mpakTU4ecKoW YacTh W3Jaraercsi KOHKPETHBIM MaTepuall,
MPOBEPSIONINI BBIIBUHYTHIE MOJIOKEHUS, TUIIOTE3bI, MTPUBOIATCS MaTEpHaibl IO
BBHIOOPY pEUIEHUMW: TMPOBEPOUYHBIC paACUYEThl, PE3YJbTAThl MOJCIUPOBAHUS,
QITOPUTMBbl (PYHKITMOHUPOBAHUS U T. ., a TakkKe OOOOIIAOTCS TMOJTy4YEHHBIE
pe3ynbTathl. JIOTIOMHHUTENbHBIE MaTepHalibl M MaTepuaibl OOJIBIIOTO O0BeMa
(mporpaMMa HMCCJEIOBAHUS, UHCTPYMEHTAPUN, WILTIOCTPALMU, TAOJIUIBI U T. I1.)
PEKOMEHTyeTCsl BHIHOCUTD B MPUIIOKEHHUS.

PaspabarteiBaeMbie B BKP MeponpusaTus 10KHBI ObITH HAlIPaBJICHbI HA:

1. PacmmmpeHue pblHKa yCIyr W HauOoyiee TMOJHOE YJOBJIETBOPEHUE
noTpeOHOCTe B HMH()POKOMMYHHUKAIMOHHBIX yCIyrax BO BCEX CEKTOpax
SKOHOMUKH TYTEM COBEPIICHCTBOBAHUSI TPAAUIIUOHHBIX M  CO3JaHUS HOBBIX
YCIIYT.

2. lloBblieHME  KOHKYPEHTOCIIOCOOHOCTHM  KOMIIAHMHM HA  OCHOBE
pacliMpeHrs HOMEHKIIATYPhl W TOBBIIICHUS] KauecTBa YCIYT, BHEIPEHUS HOBBIX
TEXHOJIOTH, COBEPIICHCTBOBAHUS CUCTEMBI O0CTYKUBAHUS KJIMEHTOB.
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3. CoBepLIEHCTBOBaHNE MaTEpPUAIbHO-TEXHUYECKON 0a3bl IPOW3BOJICTBA,
BHEJIPEHUE MPOTPECCUBHON TEXHUKU U TEXHOJOTUHU, COBEPILICHCTBOBAHUE OM3HEC-
IIPOIIECCOB.

4. COBEpILICHCTBOBAHHE  CHUCTEMBI  YIPABICHUS  OpPraHHU3aLUEH,
MAapKETUHTOBOM W PEKIAaMHOM JIEATENbHOCTH, CHUCTEMBI NPOJAXKU YCIyT U
oOcy>KrBaHUsI aDOHEHTOB.

5. [loBbIienne 3PGHEeKTUBHOCTH UCTIOIB30BAHUS MATEPUATIBHBIX, TPYIOBBIX
1 (DMHAHCOBBIX PECYPCOB.

KoHKkpeTHOE conepkaHMe MpeiaraeéMblX MEpPONPHUITHI OIpeaesaeTcs
TEMON BBITYCKHOW pPa0OThI, OCOOCHHOCTSIMH 0a30BOr0 MPEANPUATHS U
pe3yJIbTaTaMH €ro MPOU3BOJICTBEHHON M 3KOHOMHYECKOW AesrenbHOocTH. B BKP
JOJDKHO OBITh MPEUIOKEHO He MeHee 3—4 Meponpustuil, 00OCHOBaHa HX
HEO0OXOMMOCTb, OIMCaHa UX CYIIIHOCTb U TIOCJIEJCTBUS BHEIPEHUS.

ConepxaHue TJIaB OCHOBHOM YacTH JOJKHO IMOJHOCTBIO PAaCKpbIBATh TEMY
BKP u To4uHO cooTBeTcTBOBaTh €il. KonnuecTBO IiiaB OCHOBHOM YacTH JOJKHO
ObITh HE MeHee ABYX. Pazjenbl M mojpasfenbl OCHOBHOM 4acTH, Kak MpPaBHIIO,
copa3MepHbl 1Mo o0beMy. B KoOHIle KaxkIoro pasjena (rjaBbl) OCHOBHOW YacTH
MIPUBOJATCS KPATKUE BBIBOABI 10 TEME MCCIICIOBAHMUS.

3akmouenue BKP mpexacraBisier coOoi Te3ucHOE MOABEACHUE HTOTOB.
KosnuecTBO OCHOBHBIX TMOJOKEHUN 3akioueHus 1o BKP  coorBeTcTByeT
KOJMYECTBY 3a7a4y, OIpPEACIICHHbIX OOy4YaromMMCS JUIsl  TOATBEPKIACHUS
MPEMIOKEHHOW TUIIOTE3bl UCCIENOBaHMs. B 3aKiltoueHnrn O0TMEYaroTCs OCHOBHBIE
pe3yabTathl padboThl, HOPMYJIHUPYIOTCS BBIBOJIbI, MPEIJIOKEHUS U PEKOMEH NN
M0 MCTIOJB30BAHUIO PE3YyJbTAaTOB paOOThl. Takke B 3aKIIOYEHUU CIIEYEeT yKa3aTh
MyTH U 1N JajbHEHIel UCCien0BaTeIbCKOW paO0OThl TT0 BHIOPAHHON TEMAaTHKE
UM 000CHOBATh HEIlEaecoo0pa3HOCTh €€ MpojobkeHuss. OO0beM 3aKIIOUCHUS —
2—3 CTpaHUIIbI.

bubnuorpaduuecknii  CIMCOK  COACPXKUT  TEPEUYCHb  JINTEPATYPHBIX
MCTOYHUKOB, IMPABOBBIX AaKTOB, MCTOYHUKOB CTATHCTUYECKUX MAHHBIX U HWHBIX
OITyOJIMKOBAaHHBIX JIOKYMEHTOB M MaTe€pHaJIOB, MCIOJIb30BAHHBIX MPU HAMHMCAHUH
BKP, nepeuenr WutepHer-pecypcoB. bubnmorpaguyeckuil CHUCOK TOJDKEH
colepkaTh HE MeEHee 25 HauMeHOBaHUW U O(OPMIISITBCS B COOTBETCTBHH C
«IIpaBuamu opopmiieHrs 6uOIUOTPAhUUECKOTO CIUCKA U OMOIHOTrpaPUIeCKUX
cceutok» (yTB. nmpukazom pekropa AHOO BO «BOIIM» ot 07.02.2018 Ne 17-Y) u
nerctBytomumu ctangapramu (I'OCT).

[IpunoxxeHuss cojaepKaT CHpPaBOYHbIE U aAHAJUTUYECKUE MaTepuabl
(TabnuLIbl, pacyeThl, aITOPUTMbI, KOMITBIOTEPHBIE PacleyaTKH U T.I1.), KOTOPHIE 10
TEM WM WHBIM TpUYMHAM (Hampumep, u3-3a OodbIIOro o00bema) He
1€JecCO00pa3HO MPUBOJAUTh B OCHOBHOW YacTH BBIMYCKHOW KBaMU(pUKALIMOHHON
paboThl. B TekcTe BBIMYCKHOW KBaM(PHUKAIMOHHOW pabOTHI JenaeTcsi CHOCKAa Ha
COOTBETCTBYIOIIEE TmpuioxkeHue. Takxke B mpuioxkenne k BKP moxer ObITH
BBIHECEH MaTepuaj pa3bICHUTEIHLHOTO XapakTepa, JIOMOJHSIOMUNA padoTy,
Harpumep: GOpMbI OYXTaITEPCKON U CTATUCTUYECKOW OTUYETHOCTH; MPUMEHEHHBIE
METOJMKH; TEpPBUYHBIE OYXrajaTEepCKUE JOKYMEHThI, MNPHUKa3bl PYKOBOJIUTENS
OpraHu3anuy;, BHYTPU(DUPMEHHBIE TIOJIOKEHUS W HWHCTPYKIIUU; PETUCTPHI
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Oyxrantepckoro ydera u T.4. [Ipu sTom B Tekcre BKP momkHBI OBITH CCHUIKM Ha
BCE MPWIOKEHUS. B ciydae HEBO3MOKHOCTH KOMUPOBAaHUS JOKYMEHTOB IO
tematuke BKP nmomyckaercs 3amonHeHue HeoOxoauMbix ¢dopMm  (OG1aHKOB)
OTYETHOCTH CAMOCTOSITEILHO 00YYaIOIUMCS 110 JaHHBIM OpraHu3aIiu.

BKP odopmnsercs Ha pycckoMm si3bike. Jlomyckaercs odopmienue BKP
(MoJHOEe WJIM YaCTMYHOE) HAa WHOCTPAHHOM SI3bIKE (QHIJIMIICKOM, HEMELUKOM U
(bpaHIry3cKOM) B BU/JIE AOTOTHUTEIIBHOTO MPUIIOKEHUS.

TpeboBanust k 00beMy U O(OPMIICHUIO BBIMYCKHON KBaIU(PUKAIIMOHHOM
paboThI

Boimycknas  kBanudukanuonHas pabota J0DKHA OBITh  aKKypaTHO
oopmiiena. Texct BKP neudaraercs B penaktope MS Word Ha nucrax ¢opmara
A4 (210 x 297 mMm) kHMKHOUM opueHTauuu, mpudt Times New Roman, kernmp —
14, MexcTtpounsli uHTEpBan — 1,5, abzamubii orctym — 1,25 cMm, Tekct
BBIPABHUBAETCSA 110 IIUPUHE, TIOJIS TOKYMEHTA: BepxHee U HuxkHee —20 MM, JieBoe —
30 MM, mpaBoe — 10 mm.

Crpanunet BKP HyMepyroTcst CILUIOIIHOM Hymepauueid B aBTOMATHYECKOM
pexume. TUTyIbHBIM JHMCT BKIIOYaeTcs B OOIIYyI0 HyMEpaluio, HO HOMEP
CTPAaHMIIBI HAa TUTYJBHOM JIMCTE HE CTaBUTCA. Homep cTpaHuUIBI pacronararot
CBEpXY MO LEHTPY JuCTa (TONbKO IU(ppaMu, 0e3 TOMOJHUTEIbHBIX CHMBOJIOB).
OO0beM BBIMYCKHOM KBanu(UKAIMOHHOW paboThl OakalaBpa —  HE MeHee
60 ctpanu (6e3 ciucKa JIUTEPaTyphl U MPUITOKCHHH ).

OcHoBHoil Tekct BKP cnenyer pa3ouBaTh Ha moapasfensl Uisl yA00CTBa
yreHns. CrpykrypupoBanue BKP Ha pasmensl m mnoapasfaenbl BBITOJHSIETCS
O0Oy4arOIIMMCSl CAMOCTOSITEIIBHO.

3aroyIoBKM pa3esioB MeYaTatoT MPONUCHBIMU OYKBAMH KUPHBIM LIPUPTOM,
BBIPABHUBAaHUE O LEHTPY, 0e3 a03alHOro OTCTyIa, TOYKAa B KOHIIE HE CTABUTCS
(BBEAEHHUE). 3aronoBku ocHoBHOH uwactu BKP Hymepyrorcs apaOckumu
mudpamu (I'NTABA 1. ...). Mexay 3arojloBKOM M IOCISIYIONIAM TEKCTOM (MU
Ha3BaHUEM MOJIpa3fiesia) — CTPOKa OTCTyna (MOIyTOPHBIM HHTEpBasioM). [lepenoc
ClIOBa B Ha3BaHMU pa3zeyoB (MOApa3nenoB) He nomyckaercs. Kaxapili pasnen
HAaYMHAIOT C HOBOW CTPaHULBI.

JUtst moapasziesioB CIELyeT HCIIONb30BaTh MHOTOYPOBHEBBIE 3arOJIOBKH.
Ha3panue mnojapaszznena mnedyaTtaroT KUPHBIM MIpU(TOM, HAUMHAs C 3arjaBHOU
OYKBBI, OCTallbHble — CTpOYHble. BbIpaBHUBaHHE MO ILEHTPY, 0e3 abd3arHoro
orctyna. OCHOBHOM TEKCT IMOCJE 3aroJioBKa ClIeAyeT uepe3 CTpoKy orcryna. Ecnu
3aroJIOBOK Mojipasjiesia CleayeT 3a TEKCTOM, MEX]y MOCIEAHEN CTPOKOM TeKCTa U
MOCJIETYIOIIUM 3ar0JIOBKOM — JIB€ CTpOKH oTcTyna. He pekomenayercs moMemarhb
3aroJIOBOK B KOHIIE CTPAHUIIbI: €CJM CTpaHMIIA 3amoyiHeHa Oosee yeM Ha 75 % u
MoCJIe 3arojioBKa JJii OCHOBHOI'O TEKCTa OCTaeTrcsa He Oojiee NBYX CTpOK,
NOJIpa3iesl CIelyeT HAYMHATh C HOBOM CTPaHHUIIBI.

CcbUlKM Ha MaTepuasnbl, 3aMMCTBOBAHHBIE y JPYTHX aBTOPOB, SBISIOTCS
00si3aTeIbHBIMUA: HAa HWCTOYHUK IIMTAThl, CTATHUCTUYECKUH MaTepuan WM
3aMMCTBOBaHUE (pakTa HEOOXOAMMO JaBaThb CCBUIKY, 3TO OOecHeuynBaeT
(aKkTUYECKyI0 TOCTOBEPHOCTh CBENEHUH, naeT uHpopMaiuio 06 ucrounuke. [Ipu
OTCYTCTBHH CCHUIOK pab0Ta MOKET ObITh HE JIOMYIIEHA K 3aIlUTe.
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Texct paboThl nmOMWKEH OBITh YETKMM W KpPAaTKUM, HE JOMYyCKArOIINM
HEOJIHO3HAYHBIX TOJKOBaHUU. He jomyckaeTcs: mpou3BoJIbHOE COKpAIlIEHHUE CIIOB,
3aMeHa OYKB OYKBEHHBbIMH OOO3HAUCHHSIMH W MATEMAaTHUYECKUMHU 3HAKaAMHU.
bykBeHHble aOOpeBHATYpHI MPU MEPBOM YIIOMHUHAHUU YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax IocJe MOJIHOIO0 HAMMEHOBAHUS, B JaIbHEHIIIEM yIOTPEOIISIOTCS B TEKCTE
0e3 pacin@poBKH.

Pucynku, ueprexu, cxemsl, rpaduku u ¢potorpaduu B Tekcte BKP qomxHbI
OBITh BBIMIOJIHEHBI B TpaUUecKOM pEAaKTOPE WU B JAPYroM CIEeHUaTbHOM
IpOTpaMMHOM obecrieueHnu. BelnonHeHne pucyHkoB B penaktope MS Word we
nomyckaercsi. MImocTpaTuBHBI  MaTepuan JOJDKEH ObITh TMOHSATHBIM U
UH(GOPMATUBHBIM, BCE HAAMUCH JOIHKHBI OBITh XOPOIIIO YATAEMBIMH.

Tabmuupl, pUCYHKH, YepTeXH, cXembl, rpadpuku u (ororpadumu,
ucnosnb3dyemble B BKP, pa3smemnator HEmocpeacTBEHHO MOCIE€ UX YINOMUHAHHUS B
TEKCTE M OTHEISAIOT OT OCHOBHOTO TEKCTa CTPOKOM OTCTyma a0 MU mocie. Ha
KaXKIbI PUCYHOK JAIOTCS CCBUIKA M HEOOXOIUMBIE TIOSICHEHUS, CJIOBO «PUCYHOK»
IUIIETCS COKPALICHHO B TEX ClIydasx, KOIrJla psaaoM CTOMUT IU(pa (Harpumep, «u3
puc. 3 cruenyer...»), HOpU OTCYTCTBUM LUQPHl CIOBO «PUCYHOK» MHUIIETCA
HOJIHOCTBIO (CM. pUCYHOK). To 3Ke uIst ApyTUX 3JI€EMEHTOB.

Tabnuubl, pUCYHKH, YEPTEXKU, cCXeMbl, rpaduku u Qororpaduu B TEeKcTe
JOJDKHBI MMETh CKBO3HYK HyMepauuio. [lomyckaercss CKBO3Has HyMepauus B
npenaenax oAHoro pasaena. Homep, noanuce M MosiCHEHUs K PUCYHKaM, CXeMaM U
Ta0auIaM JTOJKHBI OBITh BBITIOJIHEHBI HA JIMIIEBOM CTOpOHE JHUCTa (TaM XKe, TIe
pucynok). Hannuce «TaOnuua» BhIMOJHSETCS copaBa Haja TaOiuIEed, uepes
npoOen ykasbiBaeTcsi HoMep Ta0nuuel (Hanpumep, Tabnuua 1.2), HaumMeHOBaHUE
Ta0JIMIIBI YKA3bIBAETCSl HA CTPOKY HUXKE, BEIPABHUBAHUE 10 LIEHTPY, TOUKA B KOHLIE
He ctaBuTcs. [loanucu moa pucyHkamu, yeprexamu, rpadpukamu, Gororpadusimu
BBIMIOJIHAIOTCS 10 LEHTPY TMOJ dYepTexamu, TrpadukaMy, pUCYHKaMH U
dbotorpadusmu (Puc. 1.2. HaumenoBanue).

3aronoBku Tpad M CTPOK TAOJUIBI MUIIYTCS C MPOMUCHON (3aryiaBHOMN)
OykBbI B (hOpME €AMHCTBEHHOTO YHCJA, a MOA3arojIoBKH rpad — CO CTPOUYHOU
OyKBBI, €CIM OHHM COCTABJISAIOT OJHO IMPEAJIOKEHUE C 3arojOBKOM, WIH C
MPOMUCHOM (3aryaBHOM) OyKBBI, €CJIM OHU MMEIOT CaMOCTOsITEIbHOE 3HaUeHue. B
KOHIIE 3ar0JIOBKOB U TI0J[3ar0JIOBKOB TaOJIHUI] TOUKA HE CTABUTCS.

B ciydae pa3pbiBa TaOdMIbl HAa HECKOJIBKO CTpPAaHUIl Ha CIEAYIOIIeH
CTpaHMIlE B BepxHeM JieBoM yriy numercs: «lIpogomxenue tadn. 1.1» wnwm
«Oxonuanue Tabn. 1.1» Ge3 yka3zaHus Ha3BaHUSA TaOJMIbl, B BEpPXHEH CTPOKE
Ta0NMIBI HAa HOBOM CTpaHWIle OyOJMpYyeTcsl «IIanka» € Ha3BaHUAMM WIIU
HOMEpaMHU CTOJIOIIOB.

®opMmyinbl, ucnosibdyembie B Tekcte BKP, odopmusiorcs npu momorinu
BCTPOEHHBIX WJIM CHELHMAIBHBIX PEIaKTOPOB (POpMYN TeM ke MmpudTom, 4To U
ocHOBHOM TekcT BKP, u nomKHBI MMETh CIUIOIIHYK) HYMEPALUMIO B IpEaeiiax
pa3zesioB, HOMEp yKa3bIBAETCs B KPYTJIbIX CKOOKaX, BHIPABHUBACTCS MO MPaBOMY
kparo. dopmyna SABISETCS 4YacTbIO TEKCTA, BBIIEISAETCS COOTBETCTBYIOLIUMU
3HAKaMU MPENUHAHUS U BBIPABHUBAETCS MO LIEHTPY. Bce CMMBOJIBI, HCIIOJIB3yEMbIE
BIIEPBBIC, JOJKHBI OBITh OMUCAHBI HEMOCPEICTBEHHO MOCHE (YOPMYIIHI.
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[Ipy cocTaBieHMM MNEepeYyHEHd B 3aBUCUMOCTH OT CIOKHOCTH CIIEIyeT
BBIOMPATh MAPKUPOBAHHBIN WJIM HYMEPOBaHHBIN CIUCOK. MapKUpOBaHHBIN CIHCOK
oopMIIsieTcss B ciydyae OJHOYPOBHEBOTO MEpPEYHs, B KaUeCTBE MapKepa CTaBUTCS
3HaK «—» (uepe3 MeHi0 «Mapkepbel» B pemaktope MS Word), ucrnonb3oBanue
JIPYTUX MapKepoB He Jomyckaercs. HymepoBaHHBIN CIUCOK MPUMEHSETCS ISt
MHOTOYPOBHEBOI0O mepeuns (uepes MeHio «Hymepanus» B pegakrope MS Word) u
MOeT ohopMIIIThCS IBYMs criocobamu. [lepBbiii crioco:

1. Homep B criiicke OTAETSAETCS TOYKOM, ITOCIE Yero 3JIeMEHT crucka ((dpasa,
CHUMBOJIbHOE€ 0003HAaYEHHUE U T.J.) MHUILIETCS C 3arJaBHON OyKBBHI.

2. B KOHIIE KaX/10T0 3JIEMEHTa CIIHCKa CTABUTCS TOUYKA.

Bropoii cioco® opopmiieHns nepeyHs:

1) HoMep B CIHCKE OTJAEISAETCS CKOOKOM, Iociie 4ero ¢pasza (3JICMEHT
NEPEYHsl ) MULIETCS C MAJIEHbKON OYKBBI;

2) 5JIeMEHTBI TIePeyHsI OTACINSAIOTCS APYT OT Apyra TOUYKOH C 3amsTol «;», B
KOHLIE ITOCJIETHErO 3JIEMEHTA CTABUTCS TOUYKA.

Cnenyer oOpamarb BHUMaHUE Ha TO, YTOOBl HAyajbHBIE CJIOBA KaXXJIOTO
3JIEMEHTA CIKCKa ObUIN COTJIACOBAaHbI MEXAY COOOI:

— B pOZE;

— YUCIE;

— majaexe.

Taxke Bce 3J€MEHTHI CIMCKa JIOJKHBI OBITh COTJIACOBAHBI B POJE, YUCIIE U
najie’xe co CIOBaMU (MM CJIOBOM) B IPEABApSIONIEM IE€pPEUeHb MPEASIOKEHUH,
II0CJIE KOTOPOI'O CTOUT JIBOETOYHE.

WnmoctpaTuBHBIA ~ MaTepuan,  Oosiplupe  TaOMMIBI WM TEKCT
BCIIOMOTaTeJIbHOTO XapaKTepa MOYKHO MOMENIaTh B MPHUIJIOKEHUS, PACIIONIOKEHHbIE
nocJse oubauorpapuyecKoro Crucka.

Texct BKP pacneuatsiBaeTcs Ha jaucrtax Oenoit Oymaru ¢opmara A4 ¢
OIHOW CTOPOHBI M TEPEIUIETACTCS B TBEPABIA IMEPEIUIET. DIEKTPOHHBIM BapUaHT
BKP, nokimama W mnpe3eHTallMM WM JI€MOHCTPAIlMOHHBIX MarepuajoB (IpU
HaJIM4MH) PEAOCTABIIACTCS O0ydaroMMCs Ha Kadeapy BMECTE C EPEIIETEHHBIM
AK3EMIUISIPOM.

3. PexoMeH1anum 1o NpoOBeJAEHUI0 TOCYIAPCTBEHHOI UTOr0OBOM ATTECTALNH
JJIAl TIpeice1aTelisl, YJIEHOB U CEKpeTaps rocy1apCTBEHHOM 3K3aMeHANMOHHOM
KOMHUCCUM

Hns  mpoBenenuss [MA B HMHCTUTYTE  CO3JAIOTCS  TOCYJApPCTBEHHbBIE
DK3aMEHALMOHHBIE KOMUCCHH.

[ns paccmorpenust anemnsiuuid no pesyiabrataMm [TMA B HMHcTuTyTe
CO3JAI0TCS aleJUISIINOHHBIE KOMUCCHUU.

['ocynapcTBeHHast SK3aMEHAllMOHHAs U aneJUILMOHHAs KOMHUCCUU (nanee
BMECTE — KOMUCCHUH) IEUCTBYIOT B T€UEHHUE KAJIEHJAPHOTO ro/ia.

Komuccun co3aarorcst B MHCTUTYTE MO KaKOMY HaIpaBJICHUIO HOATOTOBKH
WIM MO0 KaXJI0M oO0pa3oBaTeIbHOM MporpamMme, WIM IO pPsAy HampaBiIeHUN
MOATOTOBKH, WJIH M0 psily 00pa30BaTeIbHBIX IPOTPaMM.
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[Ipencenarens roCy1apCTBEHHOU 3K3aMEHAIMOHHOU KOMUCCUHU
yTBEpKJaeTcs He mnosaHee 31 gexaOpsi, MpeamecTBYIOUMIEr0 TOAy MpPOBEICHUs
I'MA, MunucrtepctBoM o0Opa3oBaHusi WM Hayku Poccuiickoit ®enepauuu 1o
npeacTasieHuto MHcTuryTa.

NHCTUTYT yTBEpKIAET COCTaBbl KOMUCCHUN HE MO3JHEE YEM 332 OJUH MECSI]
1o narel Havana ['A.

[Ipencenarens roCcyJ1apCTBEHHOM AK3aMEHAIMOHHOMN KOMHCCHUU
YTBEPKJIAETCA U3 YMCIa JUl, HEe padoTaromux B MHCTUTYTE, UMEIOIINUNA YYEHYIO
CTENEHb JOKTOpa HayK U (WJIM) y4eHOe 3BaHue Ipodeccopa MO0 SBISIOMIUXCS
BEIYIIUMH CHEUUAIMCTAMH — MPEICTABUTEISIMA padoTojaTeNed WId HX
00BeMHEHUH B COOTBETCTBYIOIICH 001aCTH MPOPECCUOHAITBHON JACATEITHHOCTH.

[IpencenareneM  aneuUBSIMMOHHOM  KOMHUCCHHM  YTBEPKIAETCA  PEKTOP
HNuctuTyTa (U0, UCTIOIHSIONIEE €ro 00s3aHHOCTH, WIIM JIMIIO, YIIOJTHOMOYEHHOE
pektopoM MHCTUTYTa — HA OCHOBAaHUU PACIOPSAIUTENBHOTO akTa MHCTUTYTA).

IIpencenaren KOMMCCUM OpPraHM3yIOT U KOHTPOJIUPYHOT JEATEIBHOCTD
KOMHUCCHH, OO0EeCleunBalOT €IMHCTBO  TpeOOBaHUM, MPEOBSIBISIEMBIX K
oOyuarorumcs npu nposeaeHuu ['MA.

B coctaB rocymapCTBEHHOM OK3aMEHAllMOHHOM KOMHUCCHM  BXOIST
npeaceaTenb yKa3aHHOW KOMHMCCUM M HE MEHEE YEThIPEX WICHOB YKa3aHHOMU
KOMMCCHHU.

UneHbl rocyAapCTBEHHOW  JK3aMECHALIMOHHOM  KOMHCCHUU  SIBIISIFOTCS
BEIyIIUMH CHEUUAIMCTAMH — TNPEICTABUTEIIMH paldoTojaTenel WM HX
00BEMHEHUN B COOTBETCTBYIOIIEH 001acTH NMpo(ecCHOHaIbHON NESITeIbHOCTH U
(uM) JMIAaMU, KOTOpbIE OTHOCATCA K NpodeccopcKo-IpenoaBaTeabCKOMy
coctaBy MHcTUTyTa (MHBIX OpraHW3alvii) U UMEIOT Yy4Ye€HOe 3BaHUE U (WJIN)
YYEHYIO CTEIICHb.

Jons nuu, SBIAKOIMIKAXCS BEAYIIMMH CIENUAIUCTAMUA — IPEACTABUTEISIMU
paboromareneid WM HUX OOBEAMHEHMM B  COOTBETCTBYIOIIEH  o00OsiacTu
npo(ecCHOHANBHOM JEeATENbHOCTH (BKJIIOUas Mpencenaresss TocylapCTBEHHOM
HK3aMEHALIMOHHOW KOMHUCCHHM) B OOILIEM 4YHCIIEe JMI, BXOJIAIIMX B COCTaB
roCcyJJapCTBEHHOM 3K3aMEHAIIMOHHON KOMUCCHH, JOJI)KHA COCTaBIATh HE MeHee S0
IIPOLICHTOB.

B cocraB anemisasuruoHHON KOMUCCUHU BXOJAT MPEACEaTENb U HE MEHEE TPEX
YJICHOB YKa3aHHOW KOMHUCCHM.

CoctaB aneyuIsiMUOHHOW KOMHCCHMM  (OpPMHUpPYETCs W3 4HCla JII,
OTHOCAIIUXCS K TpodeccopcKo-npenogaBaTeabckoMy coctaBy MHcTuTyTta M He
BXOJSAIIMX B COCTaB I'OCY/IAPCTBEHHBIX 3K3aAMEHANOHHBIX KOMHUCCHM.

Ha nepuon nposenenust ' MA myist obecniedenus paboThl TOCY1apCTBEHHOM
DK3aMEHAIIMOHHOM KOMUCCHUU peKTop MHCTUTYyTa Ha3HAYaeT ceKpeTapsl YKa3aHHOU
KOMHUCCHHM U3 4YHCJa JIUL, OTHOCAUIMXCA K MPO¢ecCOpPCKO-TPErno1aBaTeIbCKOMy
coctaBy MHCTHTYTaA, HAYYHBIX PAaOOTHUKOB WU aJMUHUCTPATHUBHBIX PAOOTHUKOB
HNuctutyrta. Cekperapb rocyapCTBEHHON SK3aMEHAIIMOHHON KOMUCCUU HE BXOJUT
B €€ COCTaB.
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CekpeTapp  rOCyIapCTBEHHOM  SK3aMEHAIlMOHHOM  KOMHUCCHUHM  BEJIET
OPOTOKOJBl €€ 3acelaHuil, TMpPEeACTaBIsIET HEOOXOJUMbIE MaTepualdbl B
aneJUISIUOHHYI0 KOMUCCHIO.

OcHoOBHOUM  (opMOIi  ESITENIBHOCTH KOMHCCHHM  SIBJISIOTCS  3aceIaHMsl.
3aceqaHus KOMHUCCHI TPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpETEn
OT YHCJIa JUL, BXOASIINX B COCTaB KOMHUCCHHU.

3acenaHus KOMUCCHN MPOBOJATCS MPEICENATENIIMU KOMUCCUI.

Pemenuss KoMUCCH MPUHUMAIOTCS MPOCTBIM OOJBITUHCTBOM T'OJIOCOB OT
YHCIIa JIML, BXOJAIIMX B COCTaB KOMHCCHUWA M y4aCTBYHOIIMX B 3acemanuu. [lpu
PaBHOM YHCIIE TOJIOCOB MIpejaceaaTesib KOMUCCHM 00JaaeT MpaBOM PEIIAOIIEro
roJioca.

Petienusi, npuHATHIE KOMUCCUSIMU, O(DOPMIISIIOTCSI IPOTOKOJIAMH.

B niporokoiie 3aceganusi rocyAapCTBEHHOM 3K3aMEHAIIMOHHON KOMHUCCHUU T10
MPUEMY T'OCYJapPCTBEHHOTO aTTECTAlIMOHHOTO MCIBITAHUS OTPaXXKaroTcCs: NMEepeYEHb
3aJIaHHBIX 00YyYarolEeMycsl BOIPOCOB M XapaKTEPUCTHKAa OTBETOB HA HUX, MHCHUS
npeacenaTenss W WICHOB TOCYIApPCTBEHHOW HK3aMEHAIIMOHHOM KOMHMCCHUU O
BBISIBJIECHHOM B XOJI€ TOCYJApCTBEHHOTO ATTECTALMOHHOI'O HCIIBITAHHS YPOBHE
MOJTOTOBJICHHOCTH OOYYaroIIerocss K peIIeHUI0 NpodecCHOHAIbHBIX 3a/aad, a
TaKXe O BBISIBIICHHBIX HEJJOCTATKaX B TEOPETUUYECKON U MPAKTUUECKON IMOJTOTOBKE
o0OydJaromerocs.

[IpoToKOJIBI  3aceaHusi KOMHUCCHM TOAIHUCHIBAIOTCA MPEACEAATEIIEM.
[IpoTokos 3acemaHusi TOCYIAPCTBEHHOM 53K3aMEHAIMOHHOM KOMMCCHHM TaKKe
MOJIUCHIBAETCS CEKPETAPEM IK3AMEHAIMOHHON KOMHUCCHH.

[TpoToKoJIbI 3aceaHusT KOMUCCUM CIIIUBAIOTCS B KHUTH U XPAHSITCSI B ApXUBE
NHCTHUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU JE.

ITo pe3yJibTaTaM MIPOBEICHUSA 3acelaHus roCy1apCTBEHHOM
HK3aMEHAIMOHHOW KoMHccHM TipezacenareneM ¢dopmupyercss otueT «O pabote
['OK», xoTophlii 0OCykgaeTcs Ha ydyeHOM coBeTe MHCTHUTyTa B TeueHue ABYX
HEJIeJb TIOCJIE€ TMPOBEACHUS 3acCelaHusl TOCYJapCTBEHHON 53K3aMEHalMOHHOW
KOMUCCHH.
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